Setting up Thunderbird email.
If it is a new installation, then it may start up the new account wizard first thing.

However, if you want to add an account, go into account settings by
clicking “Tools” = “Account Settings”. It will open up a new tab for it.

Then click the down arrow next to Account Actions to display the list, and then click on “Add Mail
Account”.

Eile Edit View Go Message Eventsand Tasks Iools Help
B Inbox | ED Account Settings x ‘ = B

> Brandy@pacinfo.com

Account Settings - randy@pacinfo.com
v EJLocal Folders

Junk Settings Account ﬂame:‘ randy@pacinfo.com

Disk Space

E¥) Outgoing Server (SMTF) Default Identity

Each account has an identity, which is the information that other people see when they read your messages.

Your Name: | Randy McMillan

Email Address: | randy@pacinfo.com

Reply-to Address: | Recipients will reply to this other address

QOrganization: |

Add Mail Account... Signature text: [ | Use HTML (e.g., <b>bold</b>)

Chat Account...
Add Feed Account...
Add QOther Account...

Set as Default

Remove Account
- Fa N [ Attach the signature from a file instead (text, HTML or image):

Account Actions \:)
Choose..

¥ Thunderbird Preferences [] Attach my vCard to messages Edit Card...

& Acd-ons and Themes ["] Reply from this identity when delivery headers match: | list@example.com, *@example.com
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Enter your name and email address and password. And click continue. It will try to figure out the
configuration for you. It is usually close, but sometimes doesn’t get everything.
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Set Up Your Existing Email Address

To use your current email address fill in your credentials.
Thunderbird will automatically search for a working and recommended server configuration.

Your full name

‘ Randy McMillan ®

Email address

randy2@pacinfo.com ®

e . g%b

Remember password

Configure manually Cancel Continue

Your credentials will only be stored locally on your computer.




Often it only puts in the username as the left side of the email address. So in the username field, enter
your entire email address.

Then change the port for the incoming server to be 993 to make sure it is on a secure connection.

Click Done at the bottom and then click Finish on the next screen.
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= Inbox | D Account Settings X ‘ @ Account Setup X ‘

Manual configuration

Protocal: IMAP v Not sure what to select?
Setup documentation - Support forum - Privacy policy
Hostname: mail.pacinfo.com
Port:
Connection security: STARTTLS ~
Authentication method: Normal password v
Username: ' randy2@pacinfo.com )
Hostname: mail.pacinfo.com
port: 587 [£]
Connection security: STARTTLS "7
Authentication method: Normal password v
Username: randy2@pacinfo.com
Advanced config
Re-test Cancel



@ Account Setup

v Account successfully created

YYou can now use this account with Thunderbird.
You can improve the experience by connecting related services and configuring advanced account settings.
G2 Randy McMillan randy2@pacinfo.com

¥ Account settings w0 End-to-end encryption

# Add a signature ¥ Download dictionaries

Connect your linked services

Setup other services to get the most out of your Thunderbird
experience. Not sure about your next steps?

Getting started - Support forum - Privacy policy
Connect to a CardDAV address book

Connect to an LDAP address book

& Connect to a remote calendar

@)  randy2@pacinfo.com is up to date




Should you need to change something, you can get back into the account settings.

Under the account on the left, click on “Server Settings” to make changes to the incoming server

settings.
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B3 Inbox - randy2@pacinfo.com B0 Account Settings X |

> Drandy@pacinfo.com

~ BDrandy2@pacinfo.com
Server Settings
Copies & Folders
Composition & Addressing
Junk Settings
Synchronization & Storage
End-To-End Encryption
Return Receipts

~ BJLocal Folders
Junk Settings
Disk Space

EOutgoing Server (SMTP)

Account Actions

# Thunderbird Preferences

ﬂ- Add-ons and Themes

@) randy2@pacinfo.com is up to date

Server Settings

Server Type:  IMAP Mail Server

Server Name:| mail.pacinfo.com Default: 993

User Name: | randy2@pacinfo.com |

Security Settings

Connection security: SSL/TLS >
Authentication method: ~ Normal password v
Server Settings

Check for new messages at startup

Check for new messages every 10 [ v || minutes
Allow immediate server notifications when new messages arrive

When | delete a message:

© Move it to this folder: W Trash on randy2@pacinfo.com v
() Just mark it as deleted
() Remove it immediately
Advanced...

Message Storage
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v

Unread: 0 Totak 295




If you need to make changes on the outgoing server or SMTP settings, click on “Outgoing Server (SMTP)”
on the bottom of the left side list. Then select the outgoing server and click “Edit” on the right.

SMTP Server x

Settings

CDescription: |

Server Mame: | mail.pacinfo.com

Paort: 587 Default:SE?

Security and Authentication

Connection security: STARTTLS b
Authentication method:  Normal password v
User Mame: randy@pacinfo.com



